BO GIAO DUC VA PAO TAO
TRUONG PAI HQC MO THANH PHO HO CHI MINH

QUY TRINH
CONG VIEC GIAM SAT TO CHUC PAO TAO

(Ban hanh kém theo Quyét dinh sé 2714/0P-DHM ngay 30 thang 12 ndm 2021 ciia Truong Pai hoc Mé TP. Ho Chi Mink)

M3 hiéu

: DHCQ.12

Lanbanhanh :02
Ngay hiéu lyc  :01/01/2022

Bon vi phu trach

Pon vi kidm tra

Ban Gidm hiéu phé duyét

Phong Quan ly do tao

Phong Hanh chinh — Quan trj

Hiéu truéng

Ho va tén

Phan Thi Thu Phuong

Trén Thi Tuyét Trinh
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M3 hiéu DHCQ.12
Quy trinh Linbanhash : 02
Cong viéc giam sat to chirc dao tao e
Ngay hiéu luc 01/01/2022

1. Co sé phap Iy

Quyét dinh sé 79/QD-DHM ngay 20 thang 02 nam 2014 cta Trudng Pai hoc Mé
Thanh phd Hd Chi Minh v& viéc ban hanh Quy ché tb chirc va hoat dong cua cic don vi
true thudc Truong Pai hoc M& Thanh phé H5 Chi Minh.

2. Pham vi ap dung

Quy trinh 4p dung ndi bd ctia Phong Quén ly dao tao.

3. Luwu d6 trinh tw cdng viéc:

. |"Vanbanva

Trachmbith s Trinh e eohe it i gl ol glan
Bo phan xép
thoi khéa bidu Chuén bi dit lidu A
Ngudi phu trach 2 tuan
Truc co so
T it 5 Co sé& ghi nhan béo céo tinh hinh M3i tudn
gidng day
.. Sai
Rgutt php Kidm tra tinh hinh
trach. iang da MB&i tudn
Truc co sé& glang day
Céac Khoa
Ngudi phu trach g .
Truc co s6 Béo céo tudn Mbi tuan
Céac Khoa
Ngudi phu trach , 5
Truc co s& Tong hop béo céo thang 2 tudn
Céac Khoa T
Nguoi phuy trach Téng két tinh hinh .
Trt;xc co so giang day 2 tuan
Cac Khoa

4. Dién gidi quy trinh:

4.1.Hwéng din thue hién:

Bwée 1:

- Xir Iy dir lidu thoi khoa biéu.
- In thoi khoéa biéu cho cac co so. v ,W/
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- In sb dAu bai cac Khoa giri cho timg co 6.

- Dua dir lidu 18n hé théng Google Drive.

- C4p quyén theo ddi bao céo cho cic Khoa.

Bwéc 2: Gidm st qué trinh ghi nhan tinh hinh giang day mdi tun cla céc co s6.

Budc 3:

- Tong hgp bao céo tinh hinh gidng day tir c4c co sb.

- Kiém tra, ra soat dir liéu bao cio.

- Téng hop béo céo tudn giri Ban Giam hiéu, cac Khoa.

Bwéc 4: Theo ddi, tdng hop bio céo thang (5 dén 6 tudn hoc)

Budc 5: Tong két bao céo tinh hinh giang day hoc ky.

4.2. Bon vi phu trach: Phong Quéan ly dao tao.

5. Biéu miu di kém: Khong cé.

6. Phu luc: Céc biéu miu di kém: Khéng c6./. /"M/\M/
>



